Admin/ESOL Meeting Notes
School:	                              Date:
	Information Exchange:
Background info about you, years of experience, tenure status, your schools, work days, share team meeting schedules, student snapshots/CAN DO Descriptor name charts, accommodations, HSA info, teaching space





	Action Plan:

	School Info:
Events, PD schedules, calendar, staff meeting dates/times, school improvement plan, school-wide initiatives, 






	Action Plan:

	Admin. Expectations of You:
Communication plan, additional support








	Action Plan:

	Additional Support ESOL Can Provide:
PD, Title III funding/support, ETM, testing








	Action Plan:

	Other:
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